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This reference manual is designed to get you started using NewspathNow.com.  If you need more information on the 
use of the site contact us via email at newspathnow@cbs.com or phone 212-975-2855.

Using a PC or Mac and any of the popular web browsers go to www.newspathnow.com and you will find this login 
screen:

Enter your 
email address 
and password 
here and then 
click "Log On"

Click here if you forget 
your password or need 

to change it.

Help is always a quick phone 
call away!

Need to create a new login?  
Click this link or send an email 
to register@mediabeach.com.  

Include your name, station 
name and phone number.

http://newspathnow.com
http://newspathnow.com
mailto:newspathnow@cbs.com
http://www.newspathnow.com
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 There are two types of logins at each station.  The Local Admin login and User logins.  When logged in with the Local 
Admin credentials you will be able to access the admin area of the site as seen here:

Click "Admin" (upper right corner of 
the web page) to access the local 
admin area on NewspathNow.com

http://newspathnow.com


The local admin 
information should appear 

on this screen

Use the drop-down menu 
and select your preferred 

media format.  All 
downloads will be in this 

format.  The "Mezz" format 
is a 1080i mp4 file and is 
what Newspath uses to 

populate the system.  If you 
can work with this type of 

file it will be the fastest 
video you can get on your 

air. 

The local admin can also 
select from a few options 

the file naming convention.  
Explore and determine 

which works best for you.

To change the "admin" 
password click here. 

Share the Local Admin 
credentials with only a 

few people who will 
serve in this role

Click "Add Login" to 
create new users.  Each 
new user will be able to 
change their password 
using tools on the login 

screen.   

Return to this screen 
from time to time and 

use the tools to remove 
any users who may no 
longer need access. 

Click "Save" after you 
have made changes.

Local Admin page



Use other filters (categories/
source, etc.) to refine your 
view.  Remember you will 

always see the last 30 days 
of content until you change 
the story date ranges and 

add your search items

Enter search terms 
to find items from the 

past 30 days.  
Change the story 

date (at minimum the 
start date) to look 
deeper into our 

archive

Hover your mouse over any item and the video will 
"play" to show you what elements are included in the 
clip.  Click on the video to open up the preview page 

and view a proxy video with sound.  You can also 
view the Script, Restrictions and other important 

metadata by opening the item. 

Use the download icon to download a single clip.  
Check multiple boxes under each item to download 

several items in one batch.

Use these tab links to switch between different 
zones on the site. 

Want to return to the main view while in any zone or 
when reviewing search results?  Click "CBS" in the 

upper right to return to the "Home" screen



Preview and Clip information page

Click the arrow 
on the video to 

play and 
preview the 

item.

Important script information is 
seen here.  Use the copy to 

clipboard icon (just to the right of 
the word "script" to copy all script 
information.  You can then paste 

it into iNews, ENPS or other 
newsroom systems.

Restriction 
information will 
be seen here.  
IMPORTANT 

INFORMATION 
YOU NEED TO 

KNOW!!!



Your IT and editing department may want to take advantage of the "web agent".  Ask them to phone our 24x7 support desk at 
877-814-8557 to learn more about this tool.

Consult with your IT 
department about use of 

the Media Beach Web 
Agent.  The agent 

accelerates downloads 
and offers help to 

stations who wish to 
have all downloads 

point to a single 
location. 

Click "configure web 
agent" to complete 
installation of a web 

agent.   

Click "basic" to 
download videos only to 
your computer and into 

the folder your web 
browser is set to.

If using a Network web agent click the 
box and then input the IP address of the 

server running the web agent.  Select 
local only if you have the web agent 

running on your computer.   
Then you can point downloads to any 
folder on the computers C: or D: drive



When you have video you wish to share with Newspath - or to send to one other or a small group of stations only - click "upload".  
Follow the on-screen information:

Click "choose file" and locate 
on your computer or the 

computer network the video 
file you wish to upload.  

Common formats 
are .mp4, .mxf, .mpg 

and .mov

Add basic information about the story in the title 
field.  Include the location (dateline) and if this is 
a reporter package put the reporter name here.

You must select at 
least one of these 

categories.

Add script information 
if you have it.  Include 

supers and if any 
restrictions (YouTube 

video, Facebook 
pictures, etc.) are 

included please let us 
know this by adding 

that information into the 
restrictions box.  We 
must be careful with 
third party video and 
your help is needed 

here.
Once you've completed this 
information click "upload" to 

submit your story.



Want to share your video with only a few stations?

Want to share your video with only 
one or some (not all) stations?  

Uncheck the "everyone" box and this 
widget will appear.  Select the stations 

on the left (you can select many)

Once you select the station(s) you 
want to share with click "allow" and 

when they appear in the "distribution 
list" box click "Upload"


